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Interviews are crucial to the job applicaƟon process – whether they are by phone, video or face to face, they help to 
convey parts of your character that a covering leƩer and CV can’t.  They help the candidate and client find out if they 
will fit with the company culture.

There are too many people who fall at this crucial hurdle, they see interviews at first glance as a daunƟng and very 
uncomfortable process in which they need to struggle their way through.

With these simple Ɵps you will be able to conquer the nerves and make interviews a far less fearsome proposiƟon.

What to do?  

PracƟce a strong and posiƟve handshake 
A weak handshake can create the wrong 
impression, but so can a hand shake that someone 
considers aggressive 
or arrogant. 

Be polite and friendly 
RRemember to be polite, professional and friendly 
throughout. This includes making conversaƟon with the 
recepƟonist or being polite with security. You never 
actually know who you are speaking to or what they 
could say about you. Create a posiƟve lasƟng 
impression and remember to smile. 

Arrive with plenty of Ɵme 
Make sure you know the route to your interview, plan 
your journey to avoid traffic jams and consider possible 
congesƟon, whether that is rush hour traffic, lunch 
Ɵmes or the aŌernoon school runs.

Good luck with your interview!


